May 28, 1963 


To: Hugh F. Colliton Jr. 
Chairinan 
Trustees of Wayland Public Library 


From: H. L. Barrett 
Trustee 


Subject: Plan for Library Space Utilization, 1963-1965 


INTRODUCTION: In order to proceed with plans for purchasing car-~ 
pets for noise abatement in the library, it has been suggested 
that we first develop some concepts on future utilization of the 
Space presently available in the Wayland Public Library, and then 
determine the related costs to put our plans into effect. It ap- 
pears as a result of the trustees’ first discussions that some 
changes can be made in the very near future with very little cost. 
To meet the costs there is the sum already appropriated at Town 
Meeting. In addition, it is hoped that modest sums might be do- 
nated under favorable publication and sponsorship. Also, modest 
appropriations as part of a well-conceived overall plan, might in 
future years supplement our efforts. However, results are immi- 
nently possible without further monies. 


OBJECTIVE: Estimates of the future use of the Library should take 
into account a possible 50% increase in the user=-population by 1970, 
with such an increase especially likely in the next few years if we 
increasingly accommodate the junior high-high school student age 
groups. On the basis of suggestions made at this evening's meet- 
ing of the Trustees of the Library, it appears feasible to increase 
the presently operative floor area of the main floor and balcony 

by almost 50%, based on the following general plan for the Library's 
development. 


PROPOSED PLAN: 


1. THE MAIN ROTUNDA: This room is such an exceptionally attractive 
room that it is agreed the room should be decorated in a manner 
that will enhance its beauty. The main theme should be that of 
a gracious reading room, for adults and adult adolescents, with 
the accent on period decoration, such as Martha Washington and 
Queen Anne chairs. The rug material may be the same as that in 
the desk area, although not necessarily. There is some sentiment 
for proceeding more generously with the rug materials in this area, 
with a view to ras&ing funds by donation for furniture, comparable 
with the heightened decor. The line of vision between this area 
and the main Se ey? sks be uninterrupted, as presently. It 
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was suggested that suitable furniture, such as low music 
record shelves, plant stands, magazine tables, atlas shelves, 
reference book cases, or perhaps a large globe might separ- 
ate the rotunda from the desk area = provided such changes 
are attractive as well as functional. 


2. THE “HIGH SCHOOL" ROOM: This room should be expanded in sev= 
eral ways. Moving the music reaord cases toward the front 
door will provide at least an additional 25 sq. ft. for extra 
tables, moveable reference shelves, atlas book cases, etc. 

In addition, the five or six “stacks" to the north of this 
area can easily be moved, partly to the balcony and partly 
rearranged along the east wall, which will provide room for 
another three or four tables and the suitable number of chairs. 
We can obtain suggestions on decorative dividers to preserve 
privacy compatible with orderly use of the space. 


3. BALCONY “RESEARCH-STUDY" AREAS: There is at least 800 sq. ft. 
of space, which is relatively idle under the present operating 
plan, that could be put to use with only minimum shifts in the 
bookshelves on the balcony. We propose to shift these shelves 
toward the outside walls, to carpet the floors to the railing, 
and to furnish these areas as “research-study" areas. The 
subjects of interest in the two research-study areas may be dif- 
ferent, to accommodate different age groups and their topics of 
interest. The furnishings, to include tables, study desks, 
straight as well as comfortable type chairs, also probably will 
be different. 


Presently access to the balcony is controlled by the position 
of the main desk. It is felt that a collection the size of 
Wayland Public Library requires less control and more stimulated 
interest. Changes in the location of the main desk, the card 
catalogs and the exhibit cases can be useful in creating a more 
informal air of service, with ready access to the research*+study 
areas. 


These suggestions imply, of course, additions to the magazines, news« 
papers, periodicals, and the interest-groups of books ordered by the 
library. A memorandum on this subject will be reaching you shortly. 


EXPENDITURES: As indicated at this evening's meeting, there are al- 
ready adequate funds for the proposed carpeting and pads. In addi- 
tion, there is available enough of a sum to acquire furniture, so 
that the above summarized changes can become operating reality in 
the next few months. 


Digitized by the Internet Archive 
in 2023 with funding from 
Wayland Free Public Library — 


https://archive.org/details/plansforlibraryuOOunse 


SURVEY OF PUBLIC LIBRARY BUILDING FACILITIES, FISCAL 1963-64 


GENERAL INSTRUCTIONS 


Answer each item, if applicable. If you do not have 
exact data for an applicable item make the best estimate 
you can, indicating ‘‘est.’’ for such items. If an item is 
not applicable, enter ‘‘N.A.”” 


DEFINITIONS FOR PURPOSES OF THIS QUESTIONNAIRE 


FLOOR AREA in square feet means areas based on 
measurements taken from inside walls. Include areas 
covered by built-in equipment such as counters and shel vit 


Include all areas available for library operations (even if nof 


now used), including public and staff space, stack areas, 
meeting and storage rooms, stairs, corridors, and utili and 
maintenance areas. 


of a library system, including systemwide g 
from a single location, such as centralized 
technical processing. 


A BRANCH is an auxiliary libra 


ay imp even though it 
de taes and is not directly 
administered by the central ibtarvs oF We system. Do not 
include stations and bookmobiles as branches. 

A STATION is an agency from which books are dis- 
tributed for lending but at which there is no permanent col- 
lection or library staff. Do not include bookmobiles as 
stations. 
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CONSTRUCTION, EXPANSION, AND REMODELING, as 
in this questionnaire, mean: (1) Construction of an 
>.new building, which can be on a new site, or replacing 
Duttding on the same site; and ( 2) Expansion, remodel- 
Hlteration of an existing building, which may be a new 
[ded, remodeling or alteration of an existing areaof the 
wing, ora combination of both. Include only remodeling 
ind“alteration projects which change or substantially improve 
fe use of an areaof the building; e.g., improvement of a 
storage area so that it can be used as a public reading room. 
Exclude ordinary maintenance, such as painting a room, 

or repairing a roof. Give floor area in following questions 
only for that area which is specifically remodeled or altered 
Costs for construction, expansion, and remodeling should 
include architect’s fees, acquisition of land for building 

site, all construction work, and initial equipment. 

A PLAN, for purposes of this questionnaire, is a 
written document, approved by the library’s board of trustees 
or an agency of at least equal authority, and with the expecta- 
tion of reaching the building contract stage by June 30, 1966. 
Report only plans for construction over and above that for 
which building contracts have already been signed, as re- 
ported in item 9 of this survey. 

1963-64 FISCAL YEAR — Please report data for your 
fiscal year ending anytime between July 1, 1963 - June 30, 
1964. In this questionndire, this period will be referred to as 
the ''1963-64 fiscal year,’’ even if your last fiscal year ended 
in the calendar year 1963. 
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11/24/64 


Proposals for alterations in Wayland Library 


Wayland is very fortunate in having a librsry building with 
many architectural features uncommon to a small library built in 
its era, These features have allowed it to go on functioning,as 
the population of the towm grew and use of the library increased, 
without too much ewareness on the part of the public that the 
building has become inagequate for all the purposes it should serve. 
I believe thet these unique features should be preserved in any 
changes in the interior of the building, and that any change in 
the central desk area would bring only temporary relief to the 
problems, and still not provide all the additional facilities 
needed. These features are: the high ceiling which gives a desibable 
open quality to the area, and the balcony railing. 


The needs are: more seating space for library users, more stack 
and shelf space for periodicals, and work space and other accom@édations 
for an increased staff. There is no question that the library 
needs more staff(full-~time) and more periodicals but the present 
arrangements preclude the addition of one more person or one more 
periodical, The solution of these problems requires the advice of 
an architect experienced in solving library probbems, 


These are possibilities: 

1. More room for reference, periodicals, seating for students. 
Tye plan for extending the existing young people's toom through the 
present biography section is logical. The wall space would not provide 
much additional shelving area but shelving could be adéed on the inner 
boundary for bound and unbound periodicals. This, however, would 
close off a fairly large ares and create a discipline broblem. Seating 
for reference might include the whole area now occupied by travel, 
history and biography. This would give more possibibities for accomo- 
dating the reference collention and the periodicals. 


i An addition to the library to extend as far as possible 
on the north side of the building. If it had a basement it could 
provide a meeting room in the basement and a staff room, If there is 
no basement, a meeting room might be included on the second floor, 

The main floor wou@@ be devoted mainly to stacks and possibly another 
office. History, trav@® and biography would be shelved in these 
stacks. (See alternative in 6) 


3. Office space, If, as is strongly urged, there is to 
be an assistant librarian, an office must be provided. Cataloging 
might be done in this office or in the existing workroom. Ae long 
as the librarian does the cataloging it must be done in the present 
office. This results in an over-cluttered room which cannot function 
properly as a librarian's office or as a cataloging room, 


4, Enlarging the present children's room, already crowéed 
and in need of more shelving space. The adjacent area on the east 
can easily be opened by removing the wall between. If the plumbing 
problem could be solved a staff room might be sectioned off at the 
rear of this area. 


5. Alternative addition to the rear (east) of the building. 
This could not be as extensive as an addition to the north. Such an 
addition would extend the young people's room in that direction, with 
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added stack space on the second floor, and a meeting room in the 
basement. 


6. Contrary to the present trend of thought, I do not 
believe that there should be greatly increased seating provision 
in the balcony. Perhaps one or two Smalbetables on each side 
for examination of materials but with increased seating on the 
main floor all prolonged study could be done there. More 
ranges of shelving covld be added in the balcony if the present 
stacks were replaced by a modern type. | 


An alternative might be to bring down all books in open 
sSheives on the balcony to the new stack area on the main floor, 
enclose the front(west) balcony as an office, and the back as a 
epnablfor small meetings or for persons wishing to use a typewriter. 
(There have been recuests for such facilities This plan to 
have ali the onen stacks on one floor has many advantages. | The 
non-fiction could be arranged in proper sequence. The books 
would be more accessible, The result would be something more 
like a library and less like a gymnasium, 


; ea pookiifé from the basement to the paicony, This 
was planned for at the time of the alterations in the basement 
some years ago, There is a good location from the back corer of 
the workroom to the balcony, with an opening on the main floor. 


